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Company Name: Saffron Centre for Young Musicians Assessment carried out by: KATE LLEWELLYN, SOPHIE STAFFORD

Date assessment carried out: 13TH APRIL 2021

What are the hazards ? Who might be harmed and how ? Controls What further action do you need to consider to control the risks? Who needs to carry out the 

action ?

When is the action needed 

by ?

Getting or spreading coronavirus by not 

washing hands or not washing them adequately

Students, tutors and administrative staff, pregant staff, 

visitors. 

Follow guidance on cleaning, hygiene and hand sanitiser Provide information on how to wash hands 

properly and display posters - SWCHS

Adequate wash stations in student and staff toilets.

- Provide hand sanitiser for the occasions when people can’t wash their hands or haven't brought in 

their own. 

Sanitise hands upon entrance and exit and arrival and departure. put in place pastoral team at entrance 

to sign register on behalf of students to avoid sharing of pens

 Put in place monitoring and supervision to make sure people are following controls, according to 

SWCHS procedures and protocol. 

- Put signs up to remind people to wash their hands

- Provide information to your staff and students about when and where they need to wash their hands

- Identify if and where additional hand washing facilities may be needed

- if people can’t wash hands, Provide information about how and when to use hand sanitiser

- Identify how you are going to replenish hand washing/sanitising facilities

- make sure people are checking their skin for dryness and cracking and tell them to report to you if there 

is a problem

SWCHS SITE TEAM, SCYM ADMIN TEAM 

AND STAFF AND STUDENTS.GSMD TO 

PROVIDE SANITIZER AND WIPES

APRIL 17TH 2021 AND ONGOING

Getting or spreading coronavirus in common 

use high traffic areas such as rehearsal 

space,crush hall, toilet facilities, staff room.

Students, tutors, admin staff and visitors :

Identify:

➢ areas where people will congregate, eg crush hall

➢ areas where there are pinch points meaning people can’t meet the social distancing rules, eg narrow 

corridors, doorways,

➢ areas and equipment where people will touch the same surfaces, such as in kitchens, eg kettles, 

shared condiments, music stands, sheet music

➢ areas and surfaces that are frequently touched but are difficult to clean

➢ communal areas where air movement may be less than in other work areas, eg smaller practise 

rooms in New Music

Agree the combination of controls you will put in place to reduce the risks. This can include but is not 

limited to:

➢ limiting the number of people in rooms so that social distancing rules can be met, eg reduce the 

number of classes to a mininum and only use large rooms.

➢ reorganise facilities in communal areas - and advise staff that they should not all congregate in the 

one small staff room at any one time. Stagger breaks. 

➢ where possible put in place physical impervious barriers

➢ put in place one-way systems in corridors where possible in order that social distancing rules are 

met. 

➢ leave non-fire doors open to reduce the amount of contact with doors and also potentially improve 

workplace ventilation

Ask staff and students to keep bags with them at all times and within their personal space. 

➢ keep surfaces, such as kitchen sides and tables, in communal areas clear for people to sit and eat 

at to make cleaning easier

➢ provide washing facilities and hand sanitiser at accessible places near to where people will have 

contact with high traffic communal areas, eg sanitiser/washing facilities at the entrance/exit to canteens

➢ put signs up to remind people to wash and sanitise hands and not touch their faces

➢ put in place cleaning regimes to make sure high traffic communal areas are kept clean – consider 

frequency, level of cleaning and who should be doing it

Put in place monitoring and supervision to make sure people are following controls

                                                                                                                                                                                                                                                                

Put in place, eg following hygiene procedures. Parents not to enter the building and to drop off and pick 

up only. Staff to bring in own tea and coffee and lunch. Not to use smaller practise rooms until guidance 

around social distancing changes. 

Kate Llewellyn, Sophie Stafford and staff on site April 17TH 2021 AND ONGOING

Getting or spreading coronavirus through 

workers living together and/or travelling to work 

together

Tutors and admin staff – Identify tutors who live together and group them into a work cohort

– Identify tutors who travel to work together and group them into a work cohort

Discuss with tutors who live and/or travel to work together to agree how to prevent the risks of spreading 

coronavirus

Alastair Chilvers, Matthew Ryan, Daniella 

Ganeva, Graham Instrall, Kate Llewellyn. 

April 17TH 2021

Getting or spreading coronavirus by not 

cleaning surfaces, equipment and workstations

Students, tutors, admin and pastoral staff. Use the guidance on cleaning and hygiene during the coronavirus outbreak

- Identify surfaces that are frequently touched and by many people (often common areas), eg 

handrails, door handles, music, pianos and percussion instruments, shared equipment etc and specify 

the frequency and level of cleaning and by whom

- Reduce the need for people to move around your site as far as possible. This will reduce the potential 

spread of any contamination through touched surfaces

- Avoid sharing work equipment by allocating it on personal issue or put cleaning regimes in place to 

clean between each user. Students to bring in own music stands, headphones, laptops and music. 

- Identify where you can reduce the contact of people with surfaces, eg by leaving open doors that are 

not fire doors, 

- Identify other areas that will need cleaning to prevent the spread of coronavirus

- Identify what cleaning products are needed (eg surface wipes, detergents and water etc) and where 

they should be used, eg wipes, water and detergent on work surfaces etc

- Keep surfaces clear to make it easier to clean and reduce the likelihood of contaminating objects

- Provide more bins and empty them more often

- Provide areas for people to store personal belongings and keep personal items out of work areas

Put in place arrangements to clean if someone develops symptoms of coronavirus in work

For brass players provide a plastic sheet to place on floor to catch water. Keep brass and wind online 

until further notice

Communicate to tutors and students who is responsible for cleaning or wiping. Also that they can choose 

to wear masks. Check with all staff and students that no allergens to sanitisers and wipes that are being 

used. If student forgets their music stand, SCYM to provide one that is wiped down. When returned, 

wiped down. Music to be printed at home and brought in, and students to bring in small bag with water 

bottle, pencil etc).Pregnant member of staff to wear face mask or visor where possible. SS and KN to 

wipe down all furniture and door handles in classrooms evening before SCYM

Kate Llewellyn APRIL 13TH AND ONGOING

Spreading coronavirus by attending SCYM 

without a negative covid test (or if positive)

Tutors and students Email all staff and students (secondary age) and request that they take a lateral flow test prior to 

Saturday. If positive result do not attend SCYM and inform HoC

update Q and A return to SCYM Kate Llewellyn April 16th 2021

Mental health and wellbeing affected through 

isolation or anxiety about coronavirus, or 

returning to live teaching

Tutors and students Follow guidance on stress and mental health

- Have regular keep in touch meetings/calls with people working at home to talk about any work issues

- Talk openly with tutors about the possibility that they may be affected and tell them what to do to raise 

concerns or who to go to so they can talk things through

- Involve staff in completing risk assessments so they can help identify potential problems and identify 

solutions

- Keep workers updated on what is happening so they feel involved and reassured

Further advice and support

- Share information and advice with tutors and parents about mental health and wellbeing

- Where you have an employee assistance programme encourage workers to use it to talk through 

supportive strategies

Head of Safeguarding and Kate llewellyn April 2021 and onwards
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Contracting or spreading the virus by not social 

distancing

Tutors, students, parents and visitors Follow HSE guidance on social distancing.Identify places where, under normal circumstances, workers 

would not be able to maintain social distancing rules

- Identify how you can keep people apart in line with social distancing rules in the first instance. This 

may include:

➢ using marker tape on the floor (SWCHS)

➢ one-way systems (if relevant)

➢ teaching  at the correct social distance when teaching and wearing a mask where possible holding 

meetings online.

➢ staggering start/end times

➢  keeping the number in an ensemble or class to 15 or under. Also keeping wind, brass and voice to 

2 m distance indoors or hold outside in good weather

➢ using empty spaces in the building for additional rest break areas or online teaching where safe to 

do so

Having a buddy or parent present to assist visually impaired students and ensure social distancing is 

maintained.

If it isn’t possible to meet social distancing rules and physical measures can’t be used then put in place 

other measures to protect people. This to include:

➢ enhanced cleaning regimes

➢ increase in hand washing

➢ placing students and teachers side-by-side rather than face-to-face when rehearsing or teaching

➢ maintaining a maximum of 15 in each class or ensemble, and always keeping 2 m apart

➢ improving ventilation and opening windows in all classrooms 

- Display signs to remind people to socially distance

 Put in place arrangements to monitor and supervise to make sure social distancing rules are followed 

and single file to be maintained when moving around the site. In particular for visually impaired students 

to ensure safe movement. 

- Provide information, instruction and training to people to understand what they need to do in rehearsals 

and classrooms.Mark out where chairs should go, or where to stand, if necessary. 

- Provide signage and ways to communicate to non-employees what they need to do to maintain social 

distancing and check with SWCHS what is in place. Allocate the largest reasonable space to pregnant 

workers to ensure social distancing. Teacher to advise students if necessary to keep a good 

distanceKeep seating plans to ensure test and trace is as effective as possible. Provide screens for 

vulnerable employees and those that request them.

Kate Llewellyn, Polly Lankester and site team April 2021 and onwards

Poor workplace ventilation leading to risks of 

coronavirus spreading

Tutors, students, admin and pastoral staff. Keep doors open that aren't fire doors, tutors to keep windows open at all times, and in colder weather 

to open windows in breaks. 

Not to use rooms whose windows and doors do not open fully. Kate Llewellyn and Sophie Stafford April 17TH 2021

Increased risk of infection and complications for 

vulnerable teachers and students

Teachers, admin team and students - Identify who in your work force fall into one of the following categories:
➢ Clinically extremely vulnerable
➢ People self-isolating
➢ People with symptoms of coronavirus
- Discuss with employees what their personal risks are and identify what you need to do in each case
- Identify how and where someone in one of these categories will work in line with current government guidance
- If they are coming into work identify how you will protect them through social distancing and hygiene procedures
#NAME? Kate Llewellyn, and Guildhall School via forms April 17TH 2021

Exposure to workplace hazards because it isn’t 

possible to get normal personal protective 

equipment (PPE)

Tutors and secondary aged students Face masks are required in communal areas, but may be worn at all times  if teacher or student 

chooses.  

Communicate to tutors and students what their choice is. Kate Llewellyn April 17TH 2021
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